¥ SEEED SR
/ Chiang Kai Shek College

REQUEST FOR DOCUMENTS Hi#& 304

Date Requested: Release Date: O.R. No.: Total Amount:
GEA=E 7EEE B 8 YRS HR&E:
Student Information 24 %k}
Graduated B 2% Non-graduate R 2%

Name: Student ID #
XA Surname (8%) First Name (%) Middle Name (B4) [B45RE:
Last year of attendance/Year of graduation: Course/ Year
SEEE/BEE.
Date of Birth: Contact No.:
A B A mm(H )dd(8) yy(4F) B B EE
Purpose H135 /)i

|:|Post Graduate Application EZEE2 |:| Others, pls. specify EAth, FE5£51 L1

|:|Employment Application FE T {E

. P —— s s EXPRESS (fee x 2) ik (% FAE(E)
Transaction Type $FEFHY: Regular (¥3&) (1-2 day processing)
Certified True Copy Transcript of Records
I F100 BEx P00
Honorable Dismissal Diploma
R F200 . P500
ificati Authentication of Documents (CAV
|§§‘E“¢%{°at'°” 100 ) (CA) 2000

CLAIM STUB %EZB 1B

Transaction type X {485

Name: Student ID #:
B4 Surname (i) First Name (&) Middle Name (B3%) |[S4£5%:

Date of Birth Release Date:

H A B mm( 8 )/dd(B Yyy(£E) EA=EER

Date Issued: Issued By:

ZHE: CEPN

Note: The Claim Stub and Official Receipt must be presented before requested document/s can be released.

1274 Padre Algue St., Tondo, Manila 1012 1477 Narra St., Tondo, Manila 1012 Brgy. Puting Kahoy, Silang, Cavite 4118
Tel: (632) 7777-2572 local 2702, 3101, 3107; registrar@cksc.edu.ph
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1.

CONDITIONS and REMINDERS fi 3t

Under the existing law, request and claim of school document/s may only be made by the owner of
academic record/s (or his/her parents/guardians, if the owner is a minor)

RERERRE, PFRBERMEGARRRAEEZARBIRIRE

The College reserves the right to withhold, deny, or cancel any request for document due to pending
account balances or other accountabilities.

FREATES (RERE) BRAETRIMELY

Request and claim of document/s by a representative require an authorization letter from the owner,
together with photocopies of the representative's and the owner's valid IDs.
MEFEMARBEEA X, ZRREAFT EMAANRSE AR ZHEIAK.

After payment at the Cashier's Office, present the proof of payment (Official Receipt) and submit this form
to the Issuing Office to process the requests.

B MR RER, FIEKEER REREBE R MR
Document/s not claimed within 90 days shall be destroyed.

AN+ B R RERIEIEAI X, — 21

REMINDERS (&3

If requested document/s will be claimed by a representative, the following must be presented:

IR AR, ZEABET;

71 an authorization letter from the owner of the document

FEE
[ photocopy of one (1) valid ID of representative (original ID must be presented for
verification)

ZERASHREIAR(BEHREREE)

[ photocopy of one (1) valid ID of the owner of the document
EFE ARG (FH—IR)

2. Documents not claimed within 90 days will be destroyed.
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N+ BRREEEEMERISXH, —121ERE.
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